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00 06padoTKe NePCOHANBHBIX TaHHBIX PA0OTHHKOB

1. O6mue nonoxenus

1.1. Hacroswmee Ilonoxkxenne o0paboTke nepcoHalIbHBIX HaHHBIX paboTHHUKOBR (nanee — [lonmoxkenue)
pazpaboTtaHo B cooTBeTcTBUM ¢ TpynosbiM kojexcoM Poccuiickoit ®enepanuun, Koncturynuel Poccutickoi
®enepanmn, I'paxnanckuM koaeckcoM Poccuiickoit denepanuu, DenepanbibpiM 3akoHoMm «O6 mHGOpMaImu,
HHGOPMAIMOHHBIX TEXHOJIOTHSX W O 3aumTe HHbopMmanuu», denepalibHBIM 3aKOHOM «() MepCOHANBHBIX
JaHHBIX», , PeaepanpHbiM  3akoHOM oT 29 nexabpst 2012 roga Ne 273-D3 “O6 obpazosanuu B Poccuiickoit
Oenepaunu”, [lpaBunaMu BHYTPEHHETO TPYAOBOIO pacnopsika.
1.2. Ilens pazpabotku [lonoxkenus — onpeaeneHue nopsaka oOpaboTKH NepcoOHANBHBIX JAHHBIX PAOOTHHKOB;
ofecrnieueHHe 3alUTHI NMpaB H CB0OOJ PaOOTHHKOB MpH 00pabOTKE WX NEPCOHANBHBIX NAHHBIX, a TaKke
YCTQHOBIICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOUIMX JIOCTYl K MEePCOHAJBHBIM JaHHBIM
pabOTHHKOB, 3a HEBBINOIHEHHE TpeOOBaHHI HOPM, pPErylmHpYOIUX oO0pabOTKy M 3alIUTy NEPCOHAIBHBIX
JAHHBIX.
1.3. Ilopsaok BBOAa B neiicTBue U n3MeHenud [lonoxenus.
1.3.1. Hacrosimee IlonoxkeHne BCTymaeT B CHIIy ¢ MOMEHTA €r0 YTBEP)XKICHHUS NUPEKTOPOM U JAeHcTByeT
OeccpoyHo, A0 3aMeHbI ero HOBBIM [lonokeHneM.
1.3.2. Bce usmenenus B [lonoxxeHne BHOCATCS MPHUKA30M.
1.4. Bee paboTHMKH NODKHBI OBITH 03HAKOMJIIEHHI ¢ HACTOALIMM [10J100k€HHEM MO POCIIHC.
1.5. PexxuM KOHGHACHIIHATBHOCTH NMEPCOHATBHBIX JNAHHBIX CHMMAaeTcs B clydasX HMX O0€3JIMYHBAHHSA U IO
WCTEUEHUN 75 NET cpoKa UX XPaHEHHs, UIIHM IPOJJIEBAETCS Ha OCHOBAHMHU 3aKIIIOUEHUS 3KCIEPTHOH KOMHUCCHU
00pa3oBaTenbHOM OpraHUu3aliuy, €l HHOE He ONPE/IeICHO 3aKOHOM.
11. OcHOBHBIE MOHATHS U COCTAB NEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
2.1. Jins neneii Hactosimero [lonoxeHus Hcnonp3yl0TCs CEAYIOIIHE OCHOBHBIC IIOHATHS:
— HepCOHANbHbIC JaHHBIC pabOTHHKA -—— N100as HHGOPMAIHM, OTHOCAINASCS K OIPENIEICHHOMY HIIH
ONpeAeNsieMOMY Ha OCHOBAaHUH TakOi HHGopMaluu pabOTHHKY, B TOM YHUCIE €r0 (GaMUIIUsA, UMS, OTYECTBO,
roj, Mecsl, AaTa W MECTO POXICHHUA, ajpec, ceMeiiHOe, COLHAIbHOE, HMYILIECTBEHHOE IIOJOXEHHE,
obpazoBanue, npodeccus, N0XOabl, Ipyras HHPopMauus, HeobxoauMas paboTOAATENO B CBA3M C TPYIOBLIMH
OTHOUICHUSIMH;
— 00paboTKa mNepcOHANbHBIX HaHHBIX — CcOOp, CHCTeMaTH3alus, HaKOIUICHHWE, XpaHEHWe, YTOYHEHHE
(oOHOBNIEHHE, W3MEHEHHE), MCINONB30BAaHHE, paclpoCTpaHEHHE (B TOM HHCIE Ilepefaya), oOe3NHYMBaHMUE,
0JIOKMPOBAaHUE, YHHUTOXKCHHUE TICPCOHANBHBIX JAHHBIX paOOTHUKOB ;
—  KOHQUACHIHAIBHOCTh MEPCOHAIBHBIX JAHHBIX — 00s3aTellbHOEe Al COOMIONCHHS HA3HAUYEHHOTO
OTBETCTBEHHOTO JIMI[A, MOJIyYHMBIETO JOCTYNl K TIEPCOHATLHBIM JaHHBIM pabOTHHKOB, TpebOBaHHE He
JIOMYCKaTh HX pacipocTpaHeHus 6e3 cornacus pabOTHUKA UM HHOTO 3aKOHHOTO OCHOBAHHS;
— pacipocTpaHeH#e IEPCOHAIBHBIX IaHHBIX — ACHCTBUS, HANpaBJICHHbIE HA Ilepeady NEePCOHAIBHBIX AaHHBIX
pabOTHHKOB OMNpEACTICHHOMY Kpyry nul (mepefaya NEepcOHaNbHBIX JAaHHBIX) HIH Ha O3HAKOMIIEHHE C
TIEPCOHANbHBIMU JTAHHBIMH HEOTPAHHYEHHOTO KpyTa JIHILL, B TOM YHCjle OOHapOI0BaHHE NIEPCOHANBHBIX JaHHBIX
pabOTHHKOB B CPEICTBAX MAcCOBOM MHGOpMAIIHH, pasMellieHHe B HHGOPMALIHOHHO-TEIEKOMMYHHUKalHOHHBIX
CEeTAX MJIH MPEIOCTABICHHE I0CTYIA K IEPCOHAIbHBIM TJAHHBIM PAaOOTHUKOB KaKUM-TMO0 UHBIM cIOCOO0M;
— WCMOAL30BAHHME IEPCOHANBHBIX JAHHBIX — JEHCTBHA (OmepanuH) ¢ INEePCOHAIbHBIMH JAHHBIMH,
coBepuIaeMble TOJDKHOCTHBIM JIMIIOM OO0pa3oBaTeNbHOM OpraHu3aiMé B LEisAX TNPHHSATHS PpelicHUH WM
COBEPIICHHWS HHBIX JACHCTBHHM, MOPOXIAIOUIMX IOPHUIHYECKHE IMOCIEICTBHS B OTHOIICHHH PaOOTHUKOB NHOO
MHBIM 00pa30M 3aTparuBaloOMUX UX NpaBa U CBOOObI WIIK IPaBa ¥ CBOOO B! IPYTHX JIHL;
— OJIOKUPOBaHHE MEPCOHANBHBIX JJAHHBIX — BPEMEHHOE MpeKpalleHHe cOopa, CHCTEMAaTH3aLMK, HAKONJICHUS,
MCIIONIE30BAHUS, PACTPOCTPAHCHHUS NIEPCOHANIBHBIX AAHHBIX paOOTHHKOB, B TOM YHCJIE HX NIEPEAYH;
— YHHYTOXKCHHE TMEPCOHAIBHBIX NAHHBIX — ACHCTBHS, B PE3Y/IbTAaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBHTH
COZlepIKaHHE IEPCOHANBHBIX JAHHBIX B HHQOPMAITHOHHON CHCTEME NEPCOHAIBHBIX JAHHBIX PaGOTHHKOB WIIH B
pe3yibTaTe KOTOPBIX YHHUTOXAIOTCA MaTepUabHBIE HOCHTEH NEPCOHANIBHbIX AaHHbIX pa0OTHHKOB;
— 00e3IMUMBaHHE MEPCOHAIBHBIX JAHHBIX — ACHCTBHA, B PE3YJIbTATE€ KOTOPBIX HEBO3MOXKHO ONpPENEIHTH
NPHHAUICKHOCTH NEPCOHATLHBIX TAHHBIX KOHKPETHOMY PabOTHHKY;




— 00EeNOCTYNHBIC NIEPCOHANBHEIC JaHHBIE — NE€PCOHANIBHBIC JaHHBIE, JOCTYI HEOTPAHUYEHHOTO Kpyra JIMI[ K
KOTOPBIM IIPEIOCTABJIEH C COTJIAcHs pabOTHHKA WITH HA KOTOpHIE B COOTBETCTBHM C ¢eAeparibHbIMU 3aKOHAMH
He pacrnpocTpansercs TpeboBanue coOoaeHNs KOHGHICHIIMATBHOCTH.

— HH$OopMaIHsI — cBeIcHUS (COOOINEHUS, TAHHBIE) HE3aBUCUMO OT POPMBI X TIPEeICTaBIICHHS.

— JOKyMeHTHpOBaHHas uH(opMmanus — 3apUKCHpOBaHHAS Ha MAaT€PHAIBHOM HOCHTENE MYTEM
JOKYMEHTHPOBaHHUS HHGOPMALUA C PEKBU3UTAMH, MTO3BOJISIOLIMMH ONpPENENIUTh TaKyto HHYOPMAIHIO HIH ee
MaTEpHANBbHBIA HOCUTET.

2.2. B cocrtaB nmepcOHANBHBIX JAHHBIX PaOOTHUKOB 00pa3oBaTeNbHOH OpraHM3allMM BXOIAT JOKYMEHTHI,
coJiepaiiue HHGOpPMAIHIO O MAaCHOPTHBIX JaHHBIX, 00OpPa30BaHUH, OTHOWIEHWH K BOMHCKOH OOS3aHHOCTH,
CEMEHHOM MONIO)KEHUH, MECTE KUTEIBCTBA, COCTOSHUH 3J0POBbS, a TAKKE O NPEABIAYIIHX MECTAX UX PabOTHL
2.3. KoMmekc TOKYMEHTOB, COMPOBOXAAIOMIMH mpouecc 0QOpMIICHHS TPYIOBBIX OTHOImICHUH pabOTHHKA B
IIPU €70 NIPHEME, TIEPEBOJC ¥ YBOJILHEHHH.

2.3.1. NHdopmanus, npencrapnsieMas padOTHUKOM TNpPH NOCTYIJICHHH Ha padoTy B 00pa30BaTeIbHYIO
OpraHH3anuio, AOJKHAa HMETh JOKYMEHTalbHYr ¢opMy. IlpH 3aKkmiou€HHH TpPyIOBOrO JOroBOpa B
cooTBEeTCTBUM cO cT. 65 Tpymosoro womekca Poccuiickoit Penepanum nuio, nocryiawliee Ha padory,
npeabsaBisieT paboTonarento:

— MacIopT HIA HHOH NOKYMEHT, yIOCTOBEPSIOIUH JIHUYHOCTB;

— TPYIOBYIO KHHIKKY, 3a MCKJIIOUEHHEM CJIy4aeB, KOIJa TPYJOBOM JOrOBOP 3aKIJIIOUACTCS BIEPBHIC WIH
padOTHHK TMOCTynaeT Ha padoTy Ha YCIOBHMSX COBMECTHTENBCTBA, JMOO TpynoBas KHHXKa y paboTHHKa
OTCYTCTBYET B CBSI3H C €€ YTPATOH WJIH 1O IPYTHM IPHYHHAM; '

— CTPaxoBOC CBUJIETENHCTBO FOCY1aPCTBEHHOTO NIEHCHOHHOIO CTPaXxOBAHHS;

— OKYMEHTBI BOMHCKOTO y4€Ta — JUIsl BOCHHOOOS3aHHBIX U JIHII, OJISIKAIIKX BOMHCKOMY YYETY,

— HOKYMEHT 00 00pa3oBaHuH, O KBTHGHUKAIIHN HJIH HAUTHIHH CHEIMATbHBIX 3HAHHIH — NP NOCTYNJICHHH Ha
paboTy, TpeOYIOILYIO ClIEeIIHATBHBIX 3HAHUN WK CHelMaibHOH NOATOTOBKH;

~ cBHJIETENIbeTBO O pucBoenun UHH (nipu ero Hanuyuu y paboTHHKA).

2.3.2. llpn odopmieHun pabOTHHKA B PAOOTHHKOM(IUpPEKTOpOM) yHubHUIMpoBaHHas ¢opma T-2 «Jluunas
KapTouka pabOTHHKA», B KOTOPOH OTPaXXarOTCs CIIEAYIOIUE aHKETHBIE U OHorpadHuyeckue nanHble paboTHUKA:
~ obmue cBeneHus (@.U.0. paborTHHKaA, Aara POXICHMS, MECTO POXXIEHHA, I'DAXIaHCTBO, oOpa3oBaHHE,
npodeccus, crax paboTel, COCTOsSIHAE B OpaKe, MACIOPTHBIE JAHHEIC),

— CBEJIEHUSI O BOUHCKOM YUETE;

— JIaHHBIE O TIpHEME Ha paboTy;

B nanpHE#ieM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHUS O MEPEeBOJIax Ha APYTYIO padoTy;

— CBEeACHMS 00 aTTecTanu,

— CBEJIEHHUS O MOBHIIICHAH KBATUDUKAIIUH;

— CBeJCHUS O NMPOGECCHOHATILHON NEPENOATOTOBKE;

— CBeJIEHHS O Harpagax (MOOUIPEHHUSAX ), IOYESTHHIX 3BaHUAX;

~ CBEZIEHHA 00 OTITyCKax;

— CBEJICHHUSA O COIHANIbHBIX TApaHTHX;

— CBEJICHUA O MECTE KHUTEIHCTBA H KOHTAKTHBIX Tele(OHaX.

2.3.3. B cekperapuare CO3JAlOTCS W XPaHATCS CIEAYIOIMWE TPYNIbl JOKYMEHTOB, COAEpKalllHe IJaHHBIE O
pabOTHHKAX B €ITHHUYHOM MJIH CBOJTHOM BH/E:

2.3.3.1. JIOKyMEHTHI, COZIepKaliiic IEpCOHaAIbHbIE JJaHHbIE paDOTHUKOB

2.3.3.2. JIOKyMeHTaIlds MO MJIAaHHPOBAHHIO, YUETY, aHAJTM3Y U OTYETHOCTH B 4aCTH pabOThI ¢ IEPCOHATIOM.

[11. C60p, 0OpaboTKa U 3alUTA IEPCOHATBHBIX JAHHBIX

3.1. TlopsnoK noay4YeHus NEPCOHATBHEBIX JAHHBIX.

3.1.1. Bce nepconanbhbie AaHHble pabOTHHKA ClleyeT MoiIy4yarb y HEro caMoro. EciH nepcoHanbHbIe JaHHBIE
pabOTHHKA BO3MOXHO MOJIYYHTh TONBKO ¥ TPEThEH CTOPOHBI, TO PabOTHHUK JOIDKEH OBITH YBEAOMIIEH 00 3TOM
3apaHee ¥ OT HETO JOJDKHO ObITh MOJTyYeHO MHCBMEHHOE corylacue. JIOMMKHOCTHOE JTHIO paboTozaTens A0IKHO
COOOUIUTE PAOOTHUKY O HENAX, MPEANoJaracMbIX HCTOYHHUKAX U cnoco0ax MoJIyueHHs NEPCOHANBHBIX JaHHBIX,
a TAKXX€ O XapaKkTepe IMOJJICKALIHAX MOJTYUYCHHIO MEePCOHANBHEIX JAHHBIX H MOCIEACTBUAX OTKaza pa0OTHHKA
naTh MACHMEHHOE COTIacHe Ha UX MOJSydcHHE.

3.1.2. Paboronarens He MMeEeT mpaBa mojydarh H oOpabaTeiBaTh NEepCOHANbHBIE JAaHHBIE PAbDOTHHKA O €ro
pacoBoii, HAUMOHAILHOW TNPUHANIEKHOCTH, TOJMUTAYECKHX B3MTANAX, PEIHTHO3HBIX HIH  (QHIOCO(CKHX
yOeXIECHUSIX, COCTOSHHH 3/I0POBbS, HHTUMHOM XH3HH. B Cilydasx, HENOCPEACTBEHHO CBA3AaHHEIX C BOIIPOCAMHM




TPYJOBBIX OTHONIEHHH, B COOTBETCTBHM cO cT. 24 KoHcruTynuu Poccuiickoii ®enepamuu pabotonarens
BIIpaBe MoJly4yarh U 06pabaThIBaTh JAHHBIE O YACTHOH XU3HK PaOOTHHKA TOJILKO C €r0 TMCBMEHHOTO COTJIACHS.
O6paboTka yKa3aHHBIX EPCOHANIBHBIX JaHHBIX PAOOTHHUKOB paboToaTENIEM BO3MOXKHA TOJILKO C MX COTJIACHS
160 6e3 uX cornacus B CACAYIOIMMUX ClIydasX:

— NEpCOHANIbHBIE AaHHbIE SBIISIIOTCS 00LIEOCTYTHBIMH;

— MEPCOHAIBHBIC JJaHHBIE OTHOCHTCS K COCTOSHHMIO 3/0pOBbs pabOTHHMKAa H HMX 00paboTka HeoOXoauma majis
3aIUTHl €70 XXH3HH, 3710POBbS HIJIM MHBIX JKHM3HEHHO BAXXHBIX MHTEPECOB JMOO XM3HH, 3J0POBbS HIIM HHBIX
’KHM3HEHHO BaXKHBIX HHTEPECOB APYIHX JIMI] H IOIYyUYEHHE COrNIacHs pPabOTHHKA HEBO3MOXKHO;

— o TpeGOBaHMIO TONHOMOYHBIX TOCYJAPCTBEHHBIX OPIaHOB B CIyuasX, IPENyCMOTPEHHBIX (enepanbHbIM
3aKOHOM.

3.1.3. Pabotoxarens Brpase oOpabaThiBaTh MEPCOHANBHBIE JaHHbIE PaOOTHMKOB TOJBKO C UX MHCBMEHHOTO
corJiacHs.

3.1.4. [TuceMenHoe cornacue pabOTHHKA Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX AAHHBIX JOJIXHO BK/IOYATh B
ceds:

-~ (¢amMuIUl0, UM, OTYECTBO, aJgpec CyObeKTa MNEepPCOHAIBHBIX [JAHHBIX, HOMEP OCHOBHOIO [OKYMEHTa,
yIOCTOBEPSIOUIETO €70 IMYHOCTD, CBEJICHHS O JaTe BbIauM YKa3aHHOIO JOKYMEHTA M BBIIABIIEM €TI0 OpraHe;

— nepeveHb MEePCOHAIBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX AAETCSl corjlacue cyObeKTa MEepCOHAIbHBIX
JIaHHBIX; .

dopma 3adBlIEHUS O COTJIACHM PabOTHHKA Ha 0OpaboTKy NMEpPCOHAIBHBIX AAHHBIX CM. B NPHIIOXECHMH 1 K
HacrosmemMy [lonoxenuto.

3.1.5. Cornacue paGoTHHKa He TpeOyeTCs B CACAYIOMMX CIyJasx:

1) 06paboTka HepCOHATBLHBIX JAHHBIX OCYILECTBIAETCS Ha OCHOBaHMH TpyaoBoro xojekca P® wmm mHOro
¢benepanbHOTO 3aKOHA, YCTAHABJIMBAMOIIETO €€ 1I€/b, YCJIOBHS IOJYYEHHS NEePCOHANBHBIX JaHHBIX H KPYr
CyOBEKTOB, MEPCOHATIBHBIC JIAHHBIE KOTOPBIX NOIEXKAT 0OpaboTKe, a TAKKE ONPENEISIONIET0 IMOTHOMOYHS
pabotonarens;

2) 06paboTKa NEPCOHANBHBIX JaHHBIX OCYLIECTBISIETCS B LiEJSIX HCIIOJIHEHUS TPY0BOI0 10roBopa,

3) obpaboTka NEpCOHATBHBIX NAHHBIX HEOOXOAUMA JJISI 3AUIMTBI XHM3HH, 3J0POBbS WM HMHBIX XXH3HEHHO
BaXXHBIX HHTEPECOB PabOTHHKA, €CJIM NOJIyYEHHE €T0 COTTIaCHs HEBO3MOXKHO.

3.2. llopsanok 06paboTKH, epeayt U XpaHEHHS IEPCOHANBHBIX JaHHBIX.

3.2.1. PaGoTHMK mIpefoOCTaBJISET CEKpeTapiy JIOCTOBEpHble cBeneHHss o cebe. Cexperapp mnpoBepseT
JIOCTOBEPHOCTL CBENCHHI, CBepss AaHHbIC, MPEJOCTABICHHBIC PAOOTHHUKOM, C MMEIOIIMMHCS y DabOTHHKA
JIOKYMEHTaMH.

3.2.2. B cootBeTcTBUH cO cT. 86, r11. 14 TK P® B nensx obecneuenns npas v ¢Bo60/ 4eNoOBEKa M rpaXkJ1aHHHA
JIMPEKTOp INKOJIBI M €ro MpeACTaBUTENd NpH 06pab0TKe NEPCOHANBHBIX NaHHBIX pPabOTHHKA JOJDKHBI
cobmoaTh cienymue oduue TpedboBanus:

3.2.2.1. O6paboTKa NEPCOHANTLHBIX NAHHBIX MOXET OCYIISCTBISATHCS HCKIHOYMTENBLHO B LIENIAX 00€CIeveHHs
cOoOMIOAEHHS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBHSA pabOTHHKAM B TPYAOYCTPOHCTBE,
00ydeHMH M TPOABMXEHMM 0O ciuyxkOe, oOecrieueHHs JHYHOM 6€30IaCHOCTH pPabOTHHMKOB, KOHTDOJIS
KOJIMYECTBA U KaYeCTBa BBLIMOJIHIEMOM paboThI U 00eCIIeUeHUA COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu onpenenennu obbeMa ¥ coaepkaHus, oOpabaThBacMbIX NMEPCOHATBHBIX NaHHBIX Pabotomarens
JOKeH pyKoBojacTBoBaThes Koucturymueit Poccmiickoit ®enepanuu, TpynoseiM koaekcoM Poccuiickoi
®denepanyu 1 UHBIMU deaepaTbHBIMU 3aKOHAMH.

3.2.2.3. TlpM UpHHATHH peueHWif, 3aTparMBajomMX HHTepechkl paboTHHMKa, PaboTonarens HE HMEeT mNpaBa
OCHOBBIBAThCS Ha IMEPCOHAIBHBIX NAHHBIX PaOOTHHKA, MOJIYYEHHBIX HCKIKOYHTENFHO B pe3ynbTare MX
aBTOMATU3UPOBAHHON 00pabOTKH WM DJIEKTPOHHOTO MOJIy4EHHA.

3.2.2.4. 3amTa MEepCOHANBHBIX JAHHBIX PaOOTHHMKA OT HEMPABOMEPHOrO WX HWCHONH3OBAHWUS WIM yTPATHI
obecnieunBaercs PaboTonarenieM 3a CYET €T0 CPEACTB B MOPAAKE, YCTAHOBJICHHOM (efiepaibHbIM 3aKOHOM.
3.2.2.5. PaboTHMKM W WX OPEACTABATENM JOJDKHH OBITh O3HAKOMJIEHBI IIOJ DPacCHUCKy C HaCTOSINHAM
TIOJIOKEHUEM, YCTaHABIHBAIOUWAMH NOPAIOK 0OpabOTKH MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB, a TaKKe 00 HX
npaBax v 00s13aHHOCTAX B 3TOH 00acTH.

3.2.2.6. Bo Becex ciydasx orka3 paOOTHHKA OT CBOMX IpaB HA COXPAHEHHUE H 3AIUUTY TaWHB! HEACHCTBUTENICH.
IV. Ilepenaya u xpaHeHHe NIEPCOHATILHBIX JAHHBIX

4.1. Tlpu mnepenave NepPCOHAIBHBIX JaHHBIX paboTHHKAa PaGoTojmarent AOMKEH COOMOAATH Clieyrolue
TpeOOBaHMs:




4.1.1. He cooOmarh nepcoHaNbHbIE JaHHbie pabOTHHMKA TpeTbedl CTOPOHE O€3 NHUCBMEHHOIO COTJIACHSA
pabOTHHKA, 33 HCKIIOUEHHEM CIIyyaeB, KOIAA 3TO HEOOXOAUMO B LENAX NPEAYNPEXKACHMS YIPO3bl XHU3HH H
3I0POBBIO PAOOTHHKA, a TAKXKE B CIIy4yasX, yCTAHOBJIECHHbIX (eAepATbHbIM 3aKOHOM.

4.1.2. He cooflaTe nepcoHANbHBIE NAHHBIE Pa0OTHMKA B KOMMEPUYECKMX HENSX 0€3 €ro IMMCbMEHHOTO
coryacus.

4.1.3. [lpenynpenurs JUL, MOAYYUBIINX NEPCOHAIbHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT
ObITH MCIOJIB30BAHBI JIAUIDL B LENSX, U1 KOTOPBIX OHH COOOIUEHBI, H TPEOOBATH OT 3TUX JIML HOJTBEPXKICHHUS
TOTO, YTO 3TO HpaBWio coOmojeHo. JlWia, NonyuyuBIIME HNEPCOHATBHBIE JaHHbIE pabOTHHMKA, OOs3aHbI
coboaTh pekuM cekpeTHocTH (koHduaeHuansHocTH). [lanHoe [osioxkeHnue e pacnpocTpaHseTcs Ha 0OMeH
TICPCOHALHBIMH JIAHHBIMH PaDOTHHKOB B NMOPSJIKE, YCTAHOBJIEHHOM (heepaibHBIMU 3aKOHAMH.

4.1.4. OcyniecTBIATD IIEpeAaUy 11€PCOHANBHBIX JaHHBIX paOOTHUKOB B IIPEJIENIax B COOTBETCTBHH € HACTOSALIMM
Ilonoxenuem.

4.1.5. Pazpemiate J0CTYN K NEPCOHAIBHBIM JAHHBIM PAaOOTHHKOB TOJBKO CHELHAIBHO YIOJTHOMOYEHHBIM |
JMIAM, TIPH 3TOM YKa3aHHbIE JIMLA JOJDKHbI HMETH TMPaBO MOJydaTh TOJBKO T€ IIEPCOHAJIBHBIE JAHHBIC
pabOTHMKA, KOTOPbIE HEOOXOIMMBI AJISl BHIMOJIHEHHSI KOHKPETHON (QyHKIHH.

4.1.6. He 3zampammBate UHGOPMAIMIO O COCTOSHHMM 3/I0pOBbs pabOTHHKA, 3a HCKIIIOYECHMEM TEX CBEICHUH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBIITOJTHEHUS! pAOOTHUKOM TPYIOBOH QyHKIHH.

4.1.7. TlepenaBaTh IiepcOHANbHBIC JaHHBIE pPabDOTHHKA IIPEJCTABUTENAM pabOTHMKOB B  NOPSIKE,
ycraHoBiieHHOM TpyznoBeiM KkojiekcoM Poccuiickoit Depepaniul, ¥ OrpaHAYHBATL 3Ty MH(OPMALHUIO TOJIBKO
TEMH MNEPCOHAILHBIMH JIAHHBIMH DPaOOTHHKA, KOTOpble HEOOXOAWMBI JJIA BBINOJHEHHS YKA3aHHBIMU
npeJCTaBUTENAMHU UX QYHKIUH.

4.2. XpaHeHHE U UCIOJIb30BaHUE TIEPCOHATBHBIX JAHHBIX PAOOTHHKOB!

4.2.1. lepconansHble JaHHBIC pabOTHUKOB 00pabaTHIBAIOTCS H XPAHATCS B CEKpeTapHare.

4.2.2. llepcoHanbHble JaHHbIE PaGOTHHKOB MOTYT GBITH MONIyHYEHBI, IIPOXOAUTH JanpHeHmyro o6paboTky u
NepeaaBaTbcd Ha XpaHeHWe KaKk Ha OyMaXHBIX HOCHTENSIX, TadK M B JJIEKTPOHHOM BHIE ~— JIOKalbHOMH
KOMITBIOTEPHOM CETH H KOMITpIOTEpHOM porpamme «1C: 3aprnnarta U Kaapb».

4.3, [Ipn NonyyYeHNH NePCOHAIBHBIX JAHHBIX HE OT paDOTHHKA (32 HCKIIIOYEHHEM CITYYAEB, €CIIH IIEPCOHAIBHEIE
JaHHBle OBUIM MPeTOCTaBNeHb! paboTONATENIO HA OCHOBAaHHK (eepaIbHOTO 3aKOHA MM €CJIH IIEPCOHANIbHBIE
JIAHHBIE ABIISIOTCA OOILIENOCTYITHBIMU) paboTojarenp A0 Hayana oOpaboTKM TaKMX NEPCOHANLHBIX AAHHBIX
00s13aH NPeOCTaBUTh PAOOTHHKY CIEAYIOLLYO HH(OPMAIHIO: ’

— HAaUMEHOBaHUE (aMUITHs, ML, OTUECTBO) M 4JIPEC ONIEPaTOPa UK €ro NPEICTaBUTEA;

— 11eJib 00pabOTKH MEPCOHATILHBIX JaHHBIX U €€ IPABOBOE OCHOBAHHE;

— MPEATOJIaraeMble MOJIb30BATENH IIEPCOHANBHBIX JaHHBIX;,

— yCTaHOBJIEHHBIE HACTOAIMM DelepabHBIM 3aKOHOM 1IpaBa CyGHEKTa IIEPCOHATBHBIX AHHBIX.

V. JlocTyn K nepcoHaNbHBIM JaHHBIM PaOOTHHKOB

5.1. IlpaBo gocTymna K NepCOHaIBHBIM JaHHBIM PA0OTHUKOB HMEIOT:

— JMPEKTOop

— ceKpeTaphb;

- 3aMeCcTUTENH aupektopa o YBP u AXY;

~ COTPYIHUKH OyXranTepuy.

5.2. PaboTHHK HMeeT nIpaBo:

5.2.1. Tlonyuath AOCTYN K CBOMM IIEPCOHAJILHBIM JIJaHHBIM M O3HAaKOMJICHHE C HHMH, BKIlOYas MpaBo Ha
6€e3B03ME3IHOE MMOJTYUEHHE KOTHH 060 3aUCH, COAEPKAIEH ePCOHATBHBIE JAHHbIE PA0OTHHKA.

5.2.2. Tpebosath or PabGoTonarens yTOYHEHHS, HMCKIIOYEHHA WM HCIPABJICHHSA HEIOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MONYUCHHBIX WM HE SBJISIOIMX HeoOXoaumeiMu 1 Paboronarens
TIEPCOHAIBHBIX JaHHBIX.

5.2.3. llonyuats ot Pabotonarens

— CBeJEHHS O JHIAX, KOTOpbIE HMEIOT JOCTYN K MEPCOHANBHBIM [AaHHBIM HIH KOTODBIM MOXET ObITh
NIPEOCTaBJICH TaKoH JOCTYII;

— nepeyeHb 00pabaTHIBAEMBIX MEPCOHANBHBIX JAHHBIX U HCTOYHHMK HX MOJIYUYCHHMS;

— CPOKH 00pabOoTKH TEPCOHANBHBIX JJAHHBIX, B TOM YHCJIE CPOKH HX XPAaHCHHS,

— CBEJICHHS O TOM, KAaKHe IOPHAHUCCKHE TOCTEICTBHS /Ul CyOBEeKTa NEPCOHATBHBIX JaHHBIX MOXET MOBJICYD 32
coboit 00paboTka ero nNepcCoOHaIbHBIX JaHHBIX.




5.2.3. TpebGoBarp u3BemicHus PaGoromarenem BcexX JMil, KOTOPBIM paHee OBbLIH COOOIIEHBI HEBEPHBIE HJIH
HETOJIHbIE NEPCOHaNbHbIE JaHHbIE, 000 BCEX NPOM3BENEHHBIX B HHUX HCKIIOUCHHAX, HCIPABICHUSX WM
JIONOJTHEHUSX.

O0anoBarh B YIIOJHOMOYECHHBIH OpraH Mo 3aliuTe MpaB CyOBEKTOB MEPCOHANBHBIX NaHHBIX WM B CyAcOHOM
MOpAJKE HeNnpaBoMepHble JneictBus unm OesnedictBus Paboronmarens mnpu oOpaboTke | 3aimUTE €ro
NEPCOHANIBHBIX TaHHBIX.

5.3. KonupoRaTe 4 Je€aTh BBIMMCKH TNEPCOHANBHBIX AaHHBIX pabOTHHKA pa3peiaeTcs HCKIIOYHTEILHO B
CJIyK€OHBIX IIEJISIX ¢ MHCBMEHHOT'O Pa3pelIeHUs TUPEKTOpa.

5.4. llepenaya nadopmaiivu TpeTbeli CTOPOHE BO3MOXKHA TOJIBKO NPH MACHMEHHOM COTJIACHH PaOOTHHUKOB.

VI. OTBETCTBEHHOCTH 3a HApyLIEHHE HOPM, PETYIMPYIOIUX 00pabOTKy M 3aLMTy TIEPCOHANbHBIX JaHHBIX

6.1. PaboTHHKM, BHHOBHbIE B HAapymIEHHH HOPM, pETYJIMPYIOIIAX IMOJy4eHHe, 0OpaboTKy M 3ai|Ty
HEPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT AUCHUILTMHAPHYIO aZ[MHHHCTpaTHBHy}O, IpaXkIaHCKO-I1PABOBYIO UITH

YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTRHM C themenameurmers narqrns <= - Sy MAVpPVULGULDODIA J@HHbIX
pavuinnkg, HECET aJMHHHCTPATHBHYIO OTBETCTBEHHOCTH COIJIACHO CT 527 un 5.39 Konaekca o6

aJMUHHCTPATHBHBIX [paBOHapyweHusx Poccuiicko#t Penepanyu, a Taxke Bo3meniaer pabOTHHKY ymiepl,
NPHUYMHEHHBIH HENPaBOMEPHBIM HCNOJB30BAHHEM HHGOpPMAINH, CoJepKauleld MepcoHajibHble JaHHbIE
paboTHUKA.




HJupextopy MKOYVY «Tnoxckass COILl»

Taiinaposy C.I'.

oT

3ASBJIEHUE
Ha 00pabOTKy NePCOHATBHBIX JAHHBIX
S
(pamuHs, UMs1, OTYECTBO)
Jato corsiacme MyHUIMNANBHOMY — Ka3éHHOMY — 00IeoOpa3oBaTeIbHOMY — YYPEXKIEHHIO
«Toxckas cpepnss o6meobpazoBaTesibHas HIKOJIay
(HaMMEeHOBaHHE OPraHU3AIIHH)
Ha AaBTOMATH3HMPOBAHHYIO, a Takke O€3 WUCMONB30BaHUS CPEICTB AaBTOMarW3allHM 00pabOTKy MOHX
NIEPCOHAJILHBIX JIaHHBIX, 4 HMEHHO — COBEpIICHUE JEHCTBHH, TPeycMOTpeHHBIX 1. 3 4. 1 cT. 3 denepanbHOro
3akoHa oT 27.07.2006 r. Ne 152 @3 «O nepcoHaIbHBIX JJAHHBIX», COAEPKAIMUXCS B HaCTOSIIEM 3asBJICHUH, B
nenax odbecrneyeHuss cOOMIOACHHS TPYJAOBOIO 3aKOHOJATENBCTBA M HHBIX HOPMATHBHBLIX IPABOBBLIX aKTOB,
CONACHCTBHUS B TPYJAOYCTPOMCTBe, OOYyUEHUH M NPOABIDKEHHS MO CIyx0e, obecneueHus JUYHOH 6e30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KauyeCTBAa BBIIONHAEMOH paboThi W obecrnedeHus COXPaHHOCTH
MMYIIECTBA, 3 UMEHHO!

1. ®.1.0.

2. Jlara poxneHus

(4HCIi0, MECHI, TON)

3. JIOKyMEHT, YIOCTOREPAIOIUMHA THYHOCTE

(HaI/IMCHOBaHI/IC, HOMED B CEPUA NOKYMEHTA,

KEM H KOrja BbIJaH)
4. Aapec perucTpaliii 1o MeCTy XKHUTENbCTBa

(NMOYTOBBINA agpec)
5. Aapec GaKTHUECKOro MPOKUBAHUSL

(no4TOBKII aipec HaKTUIECKOTO NPOKUBAHUS

KOHTaKTHBIH TelehoH)

6.

WHH

7. HoMep cTpaxoBOro CBHAETENLCTBA IEHCHOHHOIO CTPAXOBAHMS
6 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH

TIPeICTaBJICHHBIX CBEJICHUH NpeaynpexaeH(a).

(®amumas U.O. paboTHHKa) (moanuce) (nara)




